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INTRODUCTION
The following material is provided for the information of students at Young High School and their parents/carers regarding 
Year 12 assessment tasks, school requirements and NSW Education Standards Authority (NESA) requirements for satisfactory 
course completion. Students and parents/carers should be aware that student achievement in assessment tasks during the 
year directly contributes to final HSC assessment marks submitted to NESA for every student.

WHAT ARE ASSESSMENT TASKS?
Assessment tasks are designed to measure your performance in meeting the objectives of each course. The assessment tasks 
may include tests, written or oral assignments, practical activities, fieldwork, projects, and school examinations. The type of 
assessment tasks used will vary from course to course, and will be those considered most appropriate for measuring student 
achievement of the syllabus objectives. At this school students will be required to complete a number of assessment tasks 
in each HSC course. Schools are required to assess each student’s actual performance, not their potential performance. Thus, 
assessment marks cannot be modified to take into account possible effects of illness or absences for other reasons.

HOW DOES THE NESA USE THE ASSESSMENT MARKS?
The school is required to provide an assessment mark to NESA for all courses of study undertaken by HSC students except for 
those Vocational Courses for which students have opted not to sit for the HSC examination. For Board Endorsed courses (where 
there is no HSC examination) the assessment mark is shown on the student’s Record of School Achievement (ROSA).

For Board Developed courses the marks awarded by the school in each course are moderated to have the same pattern as the 
school’s scaled examination marks in that course and each student’s final mark for the course is the average of his/her scaled 
examination mark and moderated school assessment. The moderated school assessment and the final course mark are shown 
on the student’s ROSA.

The board also uses the assessment mark in cases where a student lodges a successful Illness/Misadventure Appeal. For 
example, if a student is sick during an examination and successfully appeals to NESA that he/she was unable to do his/her 
best in the examination then NESA will replace the student’s scaled examination mark with the moderated assessment if this is 
higher than the scaled examination mark.

ARE THE ASSESSMENT TASKS THE SAME IN ALL SCHOOLS?
No. For each Board Developed Course, NESA has issued guidelines for the assessment process in that course and each school              
develops an assessment program in accordance with these guidelines. For those Board Endorsed Courses for which it has 
distributed the syllabus, NESA has issued guidelines for the assessment processes to be used. For those courses written in 
schools and endorsed by NESA, NESA has approved the methods to be used to assess student performance.

HOW WILL I KNOW WHAT TASKS I NEED TO COMPLETE?
The assessment program for each HSC course is outlined in this booklet. This program indicates when the tasks are scheduled, 
the percentage each task contributes to the overall assessment, and the type of task involved. Precise details about each task 
will be provided to you, by the class teacher, as the time for each task approaches. If you are absent when these details are given 
to the class as a whole, then it is your responsibility to obtain this information from the teacher.

IS IT POSSIBLE TO GAIN ZERO FOR AN ASSESSMENT TASK?
It is possible for a student to score zero for an assessment task. Some of the situations are listed here: the standard of work 
submitted is such that no marks are awarded; the task is of an ongoing nature and is not completed and submitted by the 
scheduled date; you are absent when an assessment task is done and have no legitimate reason for being absent; you are guilty 
of some form of malpractice in relation to the completion of the task. 

WHEN AND TO WHOM DO I HAND IN MY ASSESSMENT TASKS?
In cases where the assessment task requires you to hand in material, the material must be handed to the class teacher during 
class or if no class is scheduled on the day it is to be handed in by 3:20 pm to the class teacher or the appropriate Head Teacher 
and a receipt will be issued. It is not sufficient to ask that the material be placed on the class teacher’s desk. It is the student’s 
responsibility to obtain and retain the receipt.
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WHAT HAPPENS IF I AM ABSENT FROM SCHOOL WHEN AN ASSESSMENT TASK IS SCHEDULED?
If you are absent from school on the day an assessment task is done, or is due to be handed in, the following procedures apply. 
Notes, indicating reasons for absence, should be signed by your parent or carer.

 • If you know in advance that you will be absent from school on the day that an assessment task is to be done, or is due  
to be handed in, then a note should be brought to the class teacher indicating the reason for the absence. The task must 
be submitted before the due date. This should be done as early as possible so that appropriate alternative arrangements 
can be made for in class assessment tasks.

 • If you are absent from school on the day an assessment task is to be done or is due to be handed in, you will be 
awarded zero. If you have a valid reason for missing this scheduled date than an Assessment Task Special Consideration 
form must be 

 • Completed, indicating the reason for not completing the task at the set time. This should be submitted to the class 
teacher on the first day you return to school together with a medical certificate or a statutory declaration. (This is in 
addition to the note brought for attendance purposes.)

 • Should our records show that you are consistently absent from school on the day on which an assessment task is to 
be done, or is due to be handed in, or on days preceding the day on which an assessment task is to be done, or is due to 
be handed in, even where notes for the absences are supplied, you and your parents will be advised in writing that further 
occurrences without a medical certificate may be treated as deliberate malpractice, and lead to a zero mark.

 • If you feel that you have been unfairly treated, there is a process to enable you to appeal against the decision. To do this 
you must complete the Student Appeal Form and submit along with your reasons for appealing in writing to the Deputy 
Principal.

WHAT HAPPENS IF I WANT EXTRA TIME TO COMPLETE AN ASSESSMENT TASK?
Students are generally NOT granted extra time to complete an assessment task. However, if you feel as though you have a valid 
reason for requesting this extension you need to complete and Assessment Task Special Consideration form detailing your 
reasons for the request.

This request is to be made at least two days before the due date. If an extension has been requested and granted, any late 
submission of assessment tasks after the extension date will receive zero marks.

WHAT HAPPENS IF I DO NOT SUBMIT AN ASSESSMENT TASK ON THE DUE DATE, AND I AM AT 
SCHOOL THAT DAY?
Where an assessment task is submitted after the due date the task will receive a zero mark. However, it is still required to be 
submitted so that you can demonstrate that you have met all course outcomes.

Your teacher will produce an ‘N’ award warning letter the day the task is due and not submitted. The only way this can be lifted 
is by submitting the task after the date due.

WHAT HAPPENS IF I BELIEVE MY WORK HAS NOT BEEN FAIRLY MARKED?
If for any reason you disagree with the marks awarded for a particular assessment task, then you should discuss this with your 
teacher at the time the mark is made known to you. Should this discussion fail to resolve the matter then you should complete 
a student appeals form and consult with the Head Teacher concerned. When required, the Principal (or delegate) will become 
involved and decide either individually or via an Assessment Panel convened by the Principal and consisting of the Principal, the 
Deputy Principal, and a Head Teacher from outside of the faculty involved. The ruling of this panel will be final.

CAN TIMES FOR ASSESSMENT TASKS BE CHANGED?
The schedule of assessment tasks included in this booklet attempts to spread the tasks over the available time. Under exceptional 
circumstances and through consultation with the Principal, a teacher may alter this schedule. Students cannot appeal or request 
the schedule to be changed. 

DO ALL TASKS GIVEN IN THE COURSE COUNT TOWARDS THE FINAL ASSESSMENT?
Some tasks which are given may not count towards the actual assessment. However parents may be informed of your failure 
to complete tasks whether they form part of the assessment program or not. Often these “non-assessable” tasks are used by 
teachers to allow you to develop the skills required to better complete your assessment tasks.
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WHAT ARE THE CONSEQUENCES OF BEING GIVEN AN ‘N’ DETERMINATION IN A COURSE?
If you are given an ‘N’ determination in a course then that course will not count as part of your HSC study. If you choose to 
undertake the minimum 10 units of study after the Year 12 Half Yearly examination just one ‘N’ determination will reduce 
your number of units to less than the required minimum (10 units) to allow you to qualify for the award of the Higher School 
Certificate. This is one reason we recommend you carry 12 units of study for the HSC at Young High School. 

WHAT ARE THE NESA RULES FOR SATISFACTORILY COMPLETING A COURSE?
For you to be considered to have satisfactorily completed a course there must be sufficient evidence that you have:

 • Followed the course developed or endorsed by NESA
 • Applied yourself with diligence and sustained effort to the set tasks and experiences provided in the course by the   

 school 
 • Regular attendance throughout the year. This is critical to enable you to achieve the course outcomes and to do well in  

 the HSC. 
Your performance in class, and in both assessable and “non-assessable” tasks, will be used to determine whether or not you 
have satisfactorily completed a particular course. Students must make a genuine attempt at assessment tasks that contribute in 
excess of 50% of available marks. Completion of tasks worth exactly 50% is not sufficient for a student to be declared satisfactory; 
tasks worth in excess of 50% must be completed. In the case of competency-based courses, it is a matter for the Principal to 
determine whether attempts made by the students to complete the course are genuine.

Where students are studying a course that includes a requisite examination, students must sit for and make a genuine attempt 
at such examination. Whilst NESA does not determine minimum attendance requirements, Principals may determine that, as a 
result of absence, the course completion criteria, as detailed under Section A, have not been met. All such warnings must relate 
the absences to specific unsatisfactory completion of course requirements.

Where there is a requirement for a mandatory work place learning component of a course all conditions including the number 
of mandatory hours and all documentation required must be submitted.

IS IT POSSIBLE TO APPEAL IF I AM CONSIDERED NOT TO HAVE MET THE COURSE REQUIREMENTS?
If you are deemed to have not satisfactorily completed a course then you may appeal against the decision. This appeal has to 
be made to the Principal and must state the reasons for making the appeal. The Principal will then determine a course of action 
to consider the appeal.

The outcome may be that:

 • There is sufficient evidence that you have satisfied the requirements of the course; or
 • There is insufficient evidence that you have satisfied that requirements of the course.

If after the school appeal you are still considered to have not met the course requirements then you may appeal to NESA. In 
such cases the school sends to NESA your written appeal plus all school documents related to both written and verbal warning 
you have received.

ARE THE VOCATIONAL COURSES ASSESSED DIFFERENTLY?
For all vocational courses there are competencies which students are expected to achieve. The assessment for these courses is 
based primarily on whether or not you have achieved some or all of the competencies for that particular course.

IS WORKPLACE LEARNING COMPULSORY?
Where there is a requirement for mandatory workplace learning component of a course all conditions including the number of 
mandatory hours and all documentation required must be submitted. 

Attendance to all classes contributes to a demonstration that you are Work Ready. Failure to attend class may be used to 
determine that you are not Work Ready and therefore ineligible to attend work placement. This may prevent you completing 
your work placement and as a result receiving and ‘N’ determination in your subject.

LIFE SKILLS ASSESSMENT
Students undertaking Life Skills courses are assessed on an ongoing basis. While they do not attempt to explicit assessment 
tasks they are required to meet the NESA requirements for course completion as previously outlined.
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ASSESSMENT AND REPORTING
The HSC is based on a standards referenced framework. Student performance is assessed and reported against standards of 
achievement established for each course. The HSC reports will provide you with more detailed descriptions of the knowledge, 
skills and understanding you have attained in each course. 

THE HSC MARK FOR 2 UNIT COURSES 
This mark is reported on a scale of 0 - 100. A mark of 50 represents the minimum standard expected. There are 5 performance 
bands above 50 that correspond to different levels of achievement in knowledge, skills and understanding. Band 6 corresponds 
to the highest level of achievement, indicating a range of marks between 90 and 100. 

 • 50% of your mark comes from the HSC examination. 

SCHOOL-BASED ASSESSMENT TASKS 
These are designed to measure performance in a wide range of objectives that may be tested in an examination. Assessment 
tasks may include tests, written or oral assignments, practical activities, fieldwork and projects. The assessment requirements for 
each Board Developed Course are set out in each syllabus. 

 • School based assessment tasks contribute to 50% of the HSC mark. 
HSC results for VET courses are delivered at two levels. Assessment is competency based, with students receiving a competency 
log. An external exam is optional and will represent 100% of their mark in this course for the HSC.  Completion of school-based 
assessment tasks for each Board Developed HSC Course, other than VET courses is required. For VET courses a competency 
based assessment program will apply. 

On satisfactory completion of the HSC, students receive: 

 • The official certificate confirming achievement of all requirements for the award of the HSC. 
 • The document listing the results of each course satisfactorily completed. This also reports the marks and bands   

 achieved. 
 • Course Reports 
 • Reports of marks, the Performance Scale and Band Descriptors for each course (except VET courses). 
 • AQF Certificate in VET or Statement of Attainment. 

MINIMUM STANDARDS
Students need reading, writing and numeracy for everyday life after school. This is why students in NSW are being supported 
to meet a minimum standard of literacy and numeracy to receive the HSC.

To show they meet the HSC minimum standard, students need to achieve Level 3 or 4 in short online reading, writing and 
numeracy tests of skills for everyday life.

Students do not need to sit the reading, writing or numeracy test(s) if they achieved Band 8 or above in the respective Year 9 
NAPLAN test(s).

WHAT HAPPENS IF A STUDENT DOESN’T MEET THE HSC MINIMUM STANDARD?
From 2020, only students who meet the HSC minimum standard will receive a HSC credential.

Students do not need to meet the HSC minimum standard to:
 • Study HSC courses
 • Sit HSC exams
 • Receive HSC assessment and exam results
 • Receive an ATAR
 • Receive a Record of School Achievement.
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VOCATION EDUCATION AND TRAINING (VET) SUBJECTS
 • 2 Unit Construction
 • 2 Unit Hospitality
 • 2 Unit Kitchen Operations
 • 2 Unit Manufacturing and Engineering
 • 2 Unit Primary Industries (Rural Operations)

COMPETENCY-BASED ASSESSMENT
Students in the above listed courses work to achieve the competencies and develop the skills and knowledge described by 
each unit of competency listed in each syllabus. A syllabus is available from the course teacher, on the school Intranet or on 
the NESA website.

To be assessed as competent a student must demonstrate to a qualified assessor/teacher that they can effectively carry out 
tasks to industry standard.  Students will be progressively assessed as ‘competent’ or ‘not yet competent’ in individual units of 
competency. When a student achieves a unit of competency it is signed off by the course assessor/teacher.

Competency based tasks are ongoing throughout the course. Students need to complete these set tasks by the due date as 
determined by the course teacher. 

Completing competencies to industry standard in these tasks go towards achieving a ‘Statement Of Attainment’ and/or 
Certificate I/II/III in the relevant course.

MANDATORY WORK PLACEMENT
Students must complete a minimum of 70 hours work placement. Students who do not meet these requirements will be ̀ N` 
determined as required by NESA.  

Attendance to all classes contributes to a demonstration that you are work ready.  Failure to attend class may be used to 
determine that you are not work ready and therefore ineligible to attend work placement.  This may prevent you completing 
your work placement and as a result receiving an ‘N’ award in your subject. 

INTERNAL ASSESSMENT
Examinations for VET subjects will take place during the normal Yearly examination periods and will be reported on in those 
periods.  The exam will form 100% of the mark for that examination period. 

No assessment mark or rank will be given in the school reports, as VET subjects are competency-based courses. 

EXTERNAL ASSESSMENT (OPTIONAL HSC EXAMINATION)
The Higher School Certificate examination for all VET subjects (240 indicative hours) will involve a written examination 
consisting of multiple-choice questions, short answers and extended response questions.

The questions will be based on units of competency and HSC Requirements and advice detailed in the syllabus.

The examination is independent of the competency-based assessment undertaken during the course and has no impact on 
the eligibility of a student to receive a VET qualification or HSC units and may be used in the calculation of the ATAR. 

APPEALS
Students may lodge an appeal about assessment decisions through their VET teacher.
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FORMS
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YOUNG HIGH SCHOOL 
ASSESSMENT TASK SPECIAL  
CONSIDERATIONS

Application for special consideration.....
If illness, accident, misadventure or special circumstances prevent a student from completing a set task on or by the 
due date, the school must be advised immediately the situation is known. For requests which require an extension of 
time this form must be submitted as soon as the requirement is known but at least two days prior to the due date. For 
absence on the dale of a task this form must be submitted on your first day of return. This form must be completed and 
returned to the Head Teacher of the subject affected.

STEP ONE:

1. Name: _____________________________________ Year: _____ Roll Class: ________________________________

2. Course: ____________________________________ Teacher: ___________________________________________

3. Assessed Task:

________________________________________________________________________________________________

________________________________________________________________________________________________

4. Due Date: ________________________________________   ____ /_____/ _____

5. Reason for this application:

 Absence Non-Completion Under-achievement

Due to:

 Illness Accident / Misadventure Procedure

Details: Attach supporting documents such as medical certificates.

If the reason is a confidential or personal issue, the signature and endorsement of the Principal, Deputy Principal or 
Counsellor may be substituted for details in this part.

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

(Medical Certificate from __________________________________________________________(Doctor) Attach a 
copy)

We have referred to the HSC Assessment Guidelines Booklet in preparation of this appeal.

____________________________   ____ / ____ / ____  ____________________________
Signature of student Date Signature of Parent / Guardian
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STEP TWO:

Subject / Faculty: ________________________________ / _______________________________________________

1. Class Teacher’s Recommendation:

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

 Supported Not Supported

STEP THREE:
Decision:

 Extension of time without Penalty                                      New Completion Date: ___/ ___ / ___ 

 Set a Substitute Task 

 Estimate Given based on evidence

 Insufficient cause demonstrated - Zero Marks awarded

 Task to be completed for demonstration of outcomes- DUE:  

Head Teacher’s Comments:

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

________________________________      _______________________________

Signature of student  Signature of Head Teacher

STEP FOUR:
Right of Appeal:
A student has the right of appeal if they feel aggrieved by the decision made in Step 3. To appeal this decision the 
student must present a written response stating the grounds for appeal.

AND this form to:
Year 12: Principal
Year 11 and below: Deputy Principal

Review of Appeal Decision:

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

 Supported Not Supported

____________________________   ____ / ____ / ____
Signature of Senior Executive File Date
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YOUNG HIGH SCHOOL 
STUDENT APPEAL FORM 

Application for an appeal on a grading decision.....

STEP ONE:

1. Name: _____________________________________ Year: _____ Roll Class: ________________________________

2. Course: ____________________________________ Teacher: ___________________________________________

3. Assessed Task:

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

Details: Attach supporting documents

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

We have referred to the HSC Assessment Guidelines Booklet in preparation of this appeal.

____________________________   ____ / ____ / ____  ____________________________
Signature of student Date Signature of Parent / Guardian

STEP TWO:

The student must present this written response stating the grounds for appeal to:

Year 12: Principal
Year 11 and below: Deputy Principal

Review of Appeal Decision:

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

 Supported Not Supported

____________________________   ____ / ____ / ____
Signature of Senior Executive File Date
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YOUNG HIGH SCHOOL
Campbell Street
(Locked Bag 8008)
Young NSW 2594

Phone: 02 6382 1166
Fax: 02 6382 1960
Email: young-h.school@det.nsw.edu.au
www.young-h.schools.nsw.edu.au


